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1. Ob6mue noJ0KeHHsI

1.1.  KojieKe YTUKH W Cy>KeOHOro NoBeACHHUS paboTHrkoB MAOY COIII No 31 (nanee - Koaekce)
pa3paboraH B COOTBETCTBUM C [10JI0KECHHAMH Konctutyumu Poccuiickoi  denepauu, Tpyaosoro
kojekca Poccuitckoit Menepauuu. 3akoHa o MPOTHBOJACHCTBUH  KOPPYIIUMH, HMHBLIX  HOPMATHBHbLIX
npaBoBbix akTos Poccuiickoi dejiepalini, H OCHOBAH Ha o0L1eNPU3HAHHBIX HPABCTBEHHBIX TPUHLIMIIAX W
HOPMaX pOCCHICKOro obuecTsa U rocyaapersa

12. Koneke npeactapiser coboi cBoa 00WMX NPOMECCHOHATbHBIX TPUHLMIOB 1 TIpaBii
MOBEACHHA, KOTOPbIMU HA/UIEKHT PYKOBOJICTBOBATLCS BCEM pabOTHHUKAM HE3ABUCHMO OT 3aHMMaeMOi
JIOJIKHOCTH.

1.3, Kakablii pabOTHHK JIOJDKEH NPUHUMaTh BCE HEOOXOIMMbIC MEpbi Ul cobtoaeHus
nosnoskennii Kojnekca, a kakblit rpaxaannd Poccuiickon desepalnu BripaBe 0xkHIaTh OT paboTHHKa
HOBE/ICHUS B OTHOLIEHMAX C HUM B COOTBETCTBHHM ¢ Mosiokennsimu Konekca.

1.4, Koaekc ciykuT QyHIaMEHTOM 1 (HOPMHUPOBAHHS pabounx  B3aMMOOTHOLICHHWH B
OpraHu3aliMi, OCHOBAHHBIX HAa OOLIENPUHSATHIX HOPMAX MOPAjIH W HPABCTBEHHOCTH.

1.5. Kojekc npu3BaH noBbicHTh QHEKTHBHOCTD BbINOIHCHNA pabOTHUKAMHW CBOWX TPY/OBbIX
oBs3aHHOCTel. 3Hanue v cobmoieHne paboTHUKamMK nooxkeruit Koaekea SBASETCS OHUM W3 KPUTCPHER
OLLEHKH KauecTBa MX NPOPECCHOHATLHON ACATENILHOCTH W TPYI0BOH IMCLIMILIHHEI.

2. OcHOBHbBIE 00SI32HHOCTH, IPHHIKIIBI H MPABHJIA CTYKeOHOTO NOBE/ACHHS pabOTHHKOB
2.1, JIeSTeNbHOCTb OPraHM3alliid W ee pabOTHUKOB OCHOBBIBACTCA HA CIICAYIOUIMX TIPHHLMIAX
npoghecCHOHANbHOW ITUKM:
~ 3aKOHHOCTb;
- NpOdeccHOHATH3M!
~ HE3aBUCUMOCTL:
~ 100POCOBECTHOCTS;
KOH(HUICHIIMAJILHOCTb:
— nHhOPMUPOBAHHE!
— 3P PeKTHBHBIH BHYTPEHHHH KOHTPOJIb,
— CIpaBe/IMBOCTD:
~ OTBETCTBEHHOCTD!
—~ 00BEKTUBHOCTD,
— 7J0BepHE, YBAKEHHE W 100pOKENaTEILHOCTD K KOJLICTaMm 110 pabote.

22, B coorBeTcTBUM cO craTbeit 21 Tpynooro kojaekca Poccuiickoit Meaepaunn paboOTHHK
o0s3aH:

— N0OPOCOBECTHO MCTIOJHATL CBOW TPYJOBbIC 0053aHHOCTH, BO3JOKEHHbIE HA HETO
TPYOBBIM J10OTOBOPOM;,

~ ¢06a101aTh NPaBUjia BHYTPEHHETO TPYOBOIO pactiopsika.

— co01104aTh TPYAOBYIO JHCUMIUIMHY

— BbINOJIHATH YCTAHOBJICHHbIE HOPMbI TPY/A;

~ cobaoaath TpeboBatus 110 OXpaHe Tpy/a u odecneueHuio 6e30MacHOCTH TPYAa;

— GeperHO OTHOCHTBCS K MMYLLECTBY paboToaates (B TOM 4HCIIe K UMYLIECTBY TPEThUX
JIMLL HAXOseMycs Y paboToaTes, eciu paboToiaTeslb HECET OTBETCTBEHHOCTD 34 COXPaHHOCTb ITOT0
HMYLILECTBA) W APYTHX PadOTHUKOB;

 HesameuTMTENbHO  coobumTh  pabotoaareno  sinbo HeNnocpeACTBEHHOMY
PYKOBOJMTEIO O BO3HHKHOBEHHHM CHTYaLMH, Npe/ICTaBISIONIEH Yrpo3y KH3HH U 3/10POBBIO JOAEH,
COXPAHHOCTH MmyllecTBa pabortoaatens (B TOM YMC/IC HMYyUICCTBA TPETBLUX JIMLL, Haxojsiierocs y
paboToates, ecin paboToaTEb HECET OTBETCTBEHHOCTD 33 COXPAHHOCTD TOIO UMYLLLECTBA).

2.3, PabOTHHKH, CO3HABas OTBETCTBEHHOCTb MEPE/L I'park/iaHamH, 0OLIECTBOM U TOCY/1aPCTBOM,
NpU3BaHbI:

— MCXOAMTH M3 TOrO. YTO MNpU3HaHue, coOJ0AeHWe W 3alluTa rpas M cBOOOA YeJoBEKa H
Fpa/1aHuHa ONIPEJIEasIOT OCHOBHOM CMbIC] M COACPKAHNE ACATEALHOCTH OpraHu3aLMH:



— cobmonat,  Koncruryunto  Poccuiickoit  dDenepaiini,  3aKOHOAATENLCTBO  POCCHKCKOM
Denepaunn v CBep/ioBCKOW 001aCTH, HE J0NYCKaTh HapyleHHWE 3aKOHOB M HHbIX HOPMATHBHbBIX
MPaBOBBIXAKTOB HCXO/1S M3 NOJIMTUYECKOH, JKOHOMUYECKOH 11e1ec000pa3HOCTH MO0 110 HHBIM MOTHBAM;

— obecneunBath Y phexTHBHYIO paboTy OpraHu3almum;

— OCYUIECTRIISITH CBOK) JIEATEIbHOCTb B MPE/IENIax NPEAMETa W LEJIeH e Te/IbHOCTH OpraHU3alnm;

~NPU  MUCNIOAHEHWH  TPYJOBBIX O0S3aHHOCTEH HE OKa3blBaTh IPEANOYTEHHS  KaKUM-TMOO
NMpOECCHOHATBHBIM MM COLMAILHBIM TPYIIaM W OPraHu3almMaM, ObITh HE3ABUCHMbIMM OT BIIMSHHS
OTJICABHBIX TPAXKAaH, MPOPECCHOHATBHBIX MU COLUMAILHBIX TPYIIT U OPraHU3aLm1ii;

~ MCKJIIOYaTh  JICHCTBUSI, CBSI3aHHbIE C  BAMSHUEM KaKHUX-TMOO JIMYHBIX, WMYLIECTBEHHbIX
((hHHAHCOBBIX) U HHBIX HMHTCPECOB, MPENITCTBYOIMX A100POCOBECTHOMY HCTMOJIHEHUIO UMU JIOJIZKHOCTHBIX
00s13aHHOCTEH;

— cobmonare 6eCnprUCTPACTHOCTD, HCKITHOYAOLLYK BO3MOKHOCTD BIMAHHUA Ha MX JEATE/ILHOCTD
peLICHUH MOJIMTHYECKUX NapTHI W 0OIECTBEHHbIX 00bE/IMHEHHH;

— co0J10/1aTh HOPMbI TPOHECCHOHANTBLHOM ITUKH M MIPABUIIA AEJIOBOTO TTOBEICHUS:

~ MPOSIBASTH KOPPEKTHOCTb M BHUMATEIBHOCTH B 0OpaLIeHHH ¢ Ipak/laHaMK W A0JKHOCTHBIMH
JIMLAMM

~ MPOSBJIATL TEPNUMOCTb M YBaOXKEHUe K oObluasM M TpaiuuMsM HapoaoB Poccuu v aApyrux
rOCY/1apCTB, YUUTHIBATL KY.IbTYPHbIE M MHblE OCOOEHHOCTH Pa3TMUHBIX YTHUUECKHUX, COLIMAIbHBIX TPy
1 KoHdeccHi, crocoOCTBOBATHL MEKHAUHOHATBLHOMY U MEKKOH(PECCHOHATBHOMY COTIIACHIO;

~ BO3JICPKUBATBCS OT TMOBEACHUS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHE B J10OPOCOBECTHOM
MCIOMHEHUM  pabDOTHUKOM TPYAOBBIX 00s3aHHOCTEH, a Takke u30erath KOH(MIMKTHBIX CHUTYalWH,
crocoOHbIX HAHECTH yuepO ero penyTauuu WK aBTOPUTETY OpraHU3allkm;

—~ HE MCNOJb30BaTh JIOJHDKHOCTHOE MOJOKCHHUE /11 OKa3aHWs BIMAHMS Ha 1€ATe/IbHOCTb
rOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CamMOYNPAaBICHHUA, OPraHW3alUMi, JO/KHOCTHBIX JIMLL U
rpax<iaH npu peiieH BONpPOCOB JIMYHOI'O XapakTepa;

~ BO3/ICPIKMBATLCS  OT  MYOJMUHBIX BbICKA3bIBAHWIA, CYKJAEHWH M OLUEHOK B  OTHOLICHHH
JEATEIBHOCTH  OpraHW3allu, PYKOBOJMTES OpraHu3allik, €CJAW JTO HE BXOIAMT B JIOJOKHOCTHbIE
0043aHHOCTH padOTHHKA

— c00110,1aTh YCTAHOBJIEHHbIE B OPraHM3alMK NpaBuIia NpeocTasicHus ciykeOHol nudopmalmm
¥ NyOAMYHBIX BHICTYTUICHH:

— YBKHTEILHO OTHOCHTBLCS! K ACATEIbHOCTH NPEACTaBUTENIEH CPe/ICTB MAaCCOBON HH(OPMALIMH 110
uHdopMUpoBaHuio oduecTBa 0 padoTe OpraHu3alMM. a TakKe OKa3blBaTh COAEHCTBUC B [MOJIyHCHHH
JIOCTOBEPHOH MHPOPMALIMKM B YCTAHOBJICHHOM MOPSIIKE:

~ [IPOTHUBOJIEHCTBOBATH MPOSBICHUAM KOPPYIILMU U NPEANPUHUMATL MEPbI 110 €€ NPodHUIaKTHKe
B MOPSIKE, YCTAHOBICHHOM 3aKOHO/1aTE/IbCTBOM O NIPOTHBOJIEHCTBUH KOPPYITIMH;

~ NPOABAATL NPH  MCNOJIHEHUH TPYJIOBBIX O0SI3aHHOCTEH YECTHOCTL, OECIPUCTPACTHOCTL M
CMNPaBe/IMBOCTb, HE JOMYCKaThb KOPPYNUMOHHO OMNACHOrO MNOBEJEHHUs (IOBEIACHHS, KOTOpOe MOXKeT
BOCTIPHHHUMATLCS OKPYIKAKOUIMMH KaK 00€eLaHue MW MPEINIoKEHHE Jaiui B3ATKH. KaK COrjlacue MpUHAITh
B3ATKY MM Kak 1pocbda o jaye B3ITKH JIMOO KaK BO3MOJKHOCTbH COBEPLUIMTH HHOC KOPPYIMUHOHHOE
MPAaBOHAPYILEHHE).

2.4, B uensx nporuBoICHCTBUS KOPPYTNUMHK PAOOTHUKY PEKOMEHLYETCS:

— yBEAOMIATL paboTojaTesnsi, OpraHbl NPOKYpaTypbl, NPaBOOXPAaHHUTE/IbHbIE OpraHbl 000 Beex
cayyasx obpaiieHust kK paboTHUKY KaKMX-JTMOO JIMIL B LEJSAX CKIOHEHUS K COBEPUICHUIO KOPPYNUHOHHbBIX
NpaBOHApY LLIEHHUI;

— He N0yHaTh B CBA3H ¢ HCTIOJIHEHWEM TPY/10BbIX 00S3aHHOCTEH BO3ZHAT PAKIEHUS OT (PU3UHECKHUX
U IOPHUMUECKHUX JULL (1T0/1aPKH, JI€HEKHOE BO3ZHATPAKIAEHHE, CCY/Ibl, YCIIYIH MaTepHaibHOro Xapakrepa,
MU1aTy 3a pa3BjiCUeHHUs, OT/1bIX, 3a M0J1b30BAHUE TPAHCMIOPTOM M MHbIC BO3HAIPDAK/ICHHA ),

~ MPUHUMATBL MEPbI 110 HEJOMYLUEHHIO BOSHUKHOBEHHUS KOH(JIMKTa HHTEPECOB W yPEryTHPOBAHHIO
BOZHMKLIMX Clly4aeB KOH()IMKTA UHTEPECOB, HE JIOMYCKATb NMPH UCMOJHEHHH TPYIOBbIX 00A3aHHOCTEH
JMYHYIO 3aMHTEPECOBAHHOCThL, KOTOpast MPUBO/IMT WM MOXKET NPUBECTH K KOH(IUKTY HHTEPECOB,
VBEAOMIIATH CBOEIO HEMOCPEACTBEHHOIO PYKOBOJMTENS O BO3HMKILEM KOH(IMKTE MHTEPECOB HMIM O
BO3MOKHOCTH €0 BO3HMKHOBEHUS, KaK TOJIBKO €My CTaHeT 00 9TOM M3BECTHO.

2.5.  PabotHuk MoxkeT 00pabaTbiBaTh U NepeiaBaTh Cy:KeOHYI0 HHDOPMALIMIO TPH COOIIOEHUH
JICHCTBYIOLIMX B OpraHu3aliii HOpM U TpeOOBaHMH, NMPUHATBIX B COOTBETCTBMM C 3aKOHOJATEILCTBOM
Poccuiickoi deaepaunu.

Paborhuk 00s13aH NpUHUMATBL COOTBETCTBYIOILME Mepbl 110 obecrieueHuio 0e30MacHOCTH U
KOHPHUICHUHAIBHOCTH UH(OPMALIMK, 3@ HECAHKLIMOHMUPOBAHHOE pa3ljlalieHHe KOTOPOH OH HeceT



OTBETCTBEHHOCTL WJIM (M) KOTOpasi crajla M3BeCTHAa €My B CBS3M C MCIOJHEHHEM MM TPYI0BBIX
o0s3aHHOCTEH.

2.6.  PaboTHUK, HajleJieHHbIH  OpraHW3alMOHHO-PACTIOPS/IMTEILHBIMU  TTOJIHOMOUYUSIMH 110
OTHOLLIEHUIO K JIPYTUM padOTHUKAM, J0JDKEH CTPEMHUTBLCS ObITh JU1sl HUX 00pa3loM npodeccHoHain3ma,
Oe3ynpeyHol peryrainu, crnocoOcTBoBaTh (GOPMUPOBAHHMIO B OpraHu3auuu 1ubo ee noapasieieHuH
6J1aronpuATHOrO 11 YPPEeKTUBHON padOThl MOPATbHO-NICUXOJOMHYECKOro KJMmaTa.

2.7. PaboTHMK, HajelCHHBIH  OpPraHW3aUMOHHO-PACTIOPSAMTEAbHBIMU  [TOJHOMOUYHSIMU 110
OTHOLLIEHUIO K JIPYTUM pabOTHUKAM, [TPU3BAH:

~ IPUHUMATL  MEpbl 110 MPEAYNPEKACHUIO KOPPYIUMHU, a TakKe Mepbl K TOMY, YTOOBI
NOJAYMHEHHbIE eMy pabOTHUKU HEe JI0MYCKaJM KOPPYHMUMOHHO OMAcHOro MOBEJICHUS, CBOMM JIMUHBIM
MOBEICHMEM N101aBaTh MPUMEP YECTHOCTH, OECIPUCTPACTHOCTH U CIPABELIIMBOCTH;

— He JIONyCKaTh CJ1yyaeB NMpUHYKIEHUS paDOTHUKOB K YYacTHIO B JICATENILHOCTH MOJIUTHYECKHUX
NapTHid, OOLECTBEHHBIX O0BEIMHEHUH U PETUIHO3HBIX OpraHU3alivii;

— B [IpeJie/iax CBOMX MOJIHOMOUYMI NMPUHUMATL MEPbI M0 NPEAOTBPALICHHIO WIH YPEryJIMPOBAHUIO
KOH(JIMKTa MHTEPECOB B CJlydae, €CJM €My CTajlo M3BECTHO O BO3HMKHOBEHHH Y pabOTHHKA JIHUHOM
3aMHTEPECOBAHHOCTH, KOTOPAsl MPHUBOIUT MM MOXKET MPUBECTH K KOH(DJIMKTY HHTEPECOB.

3. Pexomengare/ibHble ITHYECKHE MPABIJIA NOBeeHHSI PA0OTHHKOB

3.1. B cBoem noseaeHun paboTHUKY HEOOXOIMMO HCXOIHUTH U3 KOHCTUTYIIHOHHBIX MOI0XKEHUHH
0 TOM, YTO YEJOBEK, €ro MpaBa W cBOOO/IbI ABJSIOTCS BbICIICH HEHHOCTHIO M Ka)UIbli MPaXKJaHuH MMeeT
NpaBO Ha HENPUKOCHOBEHHOCTb YACTHOM IKM3HM, JIMUHYIO M CEeMeHMHYIO TailHy, 3alllMTy 4ecTH,
JIOCTOMHCTRA, CBOEIO 100pOro HMEHH.

3.2, B cBoem noeeaeHuu paboOTHHK BO3ACPHKUBAETCS OT:

— 100010 BM/1a BbICKa3bIBAHUH M ICHCTBUI AMCKPUMHHALIMOHHOIO XapaKTepa o npu3HaKam 1noJja,
BO3pPACTa, PAChl. HALLMOHAALHOCTH, A3bIKA, MPAYK/AAHCTBA, COLMATIBLHOIO, HMYILECTBEHHOIO WK CeMEeHHOro
MOJOKEHHUSA, MOTUTHYECKHX HIW PEUTHO3HBIX MPENOYTEHHHA;

— rpy0ocTH, 1posiBieHni npeHeOpekuTeIbHOr0 TOHA, 3aHOCUYMBOCTH. TPEIB3STHIX 3aMeYaHUH,
NPEeAbABICHUS HEITPABOMEPHbIX, HE3aCy)KEHHbIX OOBHUHEHHH;

— YI'PO3. OCKOPOMUTENIbHBIX BbIPAKEHUH WK PEIUIMK, 1€HCTBUI, NPENSTCTBYIOMWUX HOPMailbHOMY
OOLIEHHIO WITH TIPOBOLIMPYIOLMX TPOTHBONPABHOE MOBE/IEHHE;

— IIPUHATHS [ULLK. KYPEHHUs BO BpeMs CJYKeOHbIX COBELIaHMI, Oece/l. MHOToO CilyKeOHOro
o0LIeHUS ¢ rpa)K1aHaMK.

3.3, PabOTHUKKM 1npU3BaHbl ClIOCOOCTBOBATH CBOUM CJIYKEOHBIM 1OBEICHHEM YCTAHOBIEHUIO B
KOJIJIEKTHBE /1eJIOBBIX B3aHMOOTHOIIEHHH U KOHCTPYKTUBHOIO COTPY/IHHUECTBA JIPYT C APYTOM.

PaboTHUKM 101%HBI ObITH BEAIUBBLIMH, 100pOKENATENbHBIMH, KOPPEKTHBIMU, BHUMATEIbHBIMU U
NPOSIBASATH TEPIUMOCTH B ODIIEHWH C TPayk/laHaMK K KOJIIeramMmu.

3.4.  Buewnuid BU1 pabOTHHUKA NTPU UCTIOJHEHHH UM TPYJIOBbIX 0013aHHOCTEH B 3aBUCUMOCTH OT
YCJIOBUH TPYJIOBOW J1€ATEIbHOCTH JIOJKEH CrocoOCTBOBATb YBAKHUTEIbHOMY OTHOLIEHHUIO IpaklaH K
OpraHu3allMu, a Takxke, NpU HEOOXOJAMMOCTH, COOTBETCTBOBATH OOLLENPHHATOMY J1€J0BOMY CTHIIIO,
KOTOPbIHA OTJIMYAOT C1CPKAHHOCTb, TPAJAMIIMOHHOCTb, aKKYPaTHOCTb.

4. OTBeTCTBEeHHOCTDb 3a HapyuieHHe nojoxkennii Kojaekca

4.1.  Hapywenue paboTHUKaAMK 10os0keHU HacTosiero Kojekca 10/UICKHT MOpaJIbHOMY
OCYXEHHMIO Ha coOpaHusX (CoBellaHWsX, KOoHDEpeHUMAX), a B ciaydasx. [peayCMOTPEHHbIX
dhenepanbHbIMKH 3aKOHAMM, HapylleHde nojoxeHuit Konekca Biaeder npumeHeHue Kk pabOTHUKY Mep
FOPUIHYECKOR OTBETCTBEHHOCTH.

4.2. CoOmoaenue  paboTHUKOM  nosoxkeHnid  Kojekca  yuuTbiBaercs 1pM Ha3HaYeHWH
MOOILPEHUH, MPH HATOKEHUU AUCLMIJIMHAPHBIX B3bICKAHWH, a Taloke NpH olleHKe YPPEeKTHBHOCTH ero
JIeATENbHOCTH.

4.3. HapyuieHue npaBui aHTHKOPPYIIMOHHOIO MOBEIEHUS BJCUET 1pOBEIeHHE CiyKeOHOro
pacciie10BaHus 110 0OCTOSITE/ILCTBAM BO3SHHKHOBEHHS! KOPPYTTUMOHHO-0MACHOH CHTYaLIMH.

4.4. PabOTHMKH B 3aBUCMMOCTH OT TSXKECTH COBEPILIEHHOI O MPOCTYTIKA HECYT AUCUHIUTHHAPHYIO,
aAMMHUCTPATUBHYIO, I'Pak/1aHCKO-IPABOBYIO W YIOJOBHYIO, OTBETCTBEHHOCTbL B COOTBETCTBHM C
3akoHo1atenbeTBOM Pocceniickon Menepaiinu.

4.5. Ecan paboTHUK He yBepeH, Kak HeoOXOJMMO MOCTYIMUTb B COOTBETCTBHH C HACTOSLIMM
Koaekcom, oH 10s17KeH 00paTHTbCs 338 KOHCY/IbTaUMeH (pa3bsCHEHHSIMU) K CBOEMY HEMOCPE/ICTBEHHOMY
PYKOBOIMTEO JIMOO B Ka/IPOBOE HIIU IOPUAMYECKOE 110/1pa3/ie/leHHe OpraHu3alim, JMdo K 10JKHOCTHOMY
Ly, OTBETCTBEHHOMY 3a peanu3anmio AHTUKOPPYITLIMOHHOM NOJAUTUKH.
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